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Budget & Final Cost Report Template Guide

GENERAL INSTRUCTIONS

—_—

Please make entries only in the yellow cells. All other fields should be locked for entry.

2. Ensure all costs associated to the festival are included, including any complementary activities such

as film markets.

3. Please refer to the Accounting and Reporting Requirements — Industry Promotion Policy on the
Program webpage for further details on the requirements established by Telefiim Canada with respect
to the accounting and reporting of costs associated with events or initiatives having obtained funds

from Telefilm Canada.

Overview of the Template

The following sheets are to be completed in the Budget & Final Cost Report Template at both Application and

Final Reporting stage.

Sheet

Description

Summary Page

Auto-populated from the detailed revenues (cash and in-kind) and expenses
(cash and in-kind) sheets that provides an overall summary of the financial
situation of the festival

Cash Revenues (Detail)

Detailed breakdown of the various cash revenue sources used to fund the
festival

In-Kind Revenues (Detail)

Detailed breakdown of the various in-kind revenue sources used to support
the festival

Cash Expenses (Detail)

Detailed breakdown of the various cash expenses incurred for the festival

In-Kind Expenses (Detail)

Detailed breakdown of the various in-kind expenses incurred for the festival

Related Party Transactions

List of related party transactions that are included in the costs of the festival

Further instructions on how to complete each sheet at each stage will be provided in this guide in their

corresponding sections.
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Budget & Final Cost Report Template Guide

AT APPLICATION

A completed budget in the latest template is required as part of the application. This document
should be completed and uploaded to the Dialogue portal as part of the application submission.

The information inputted in the budget document should match the information that is provided in the
application form in Dialogue.
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Budget & Final Cost Report Template Guide

Summary
At Application

General Instructions
1. Most of this sheet is auto-populated from the Detail sheets for Revenues (Cash & In-Kind) and
Expenses (Cash & In-Kind).
2. Information should match the Dialogue application.
3. Ensure all fields highlighted are completed.
4. Provide explanatory notes if there are any special aspects you would like to highlight at application,
however, this is optional at application stage.

REMINDER: Information should

Input at Application match the Dialogue application.

J

~ -~
Festival title: < —_1Title of the festival
Festival date(s) planned: J— Start date - end date
< —1 Applicant Organization
Name of Applicant: k -/
Budget prepared by: [ 1 Individual (First and Last
Budget dsts; Name) who prepared the
budget
Final costs date: i
{only provide at final rep0 ]
= = = = = = = =
Sig .
N/A — Not required at
ﬂ Application
!:pultica;tion Signed by individual preparing the
PP budget. An image or typing the name of
the individual will be acceptable.
SUMMARY of FINANCING PLAN & REVENUE PROJECTIONS VS. ACTUAL REVENUE
Code Descrip(ion Projected Income Actual Income Difference Explanatory Notes
1.0 Government Subsidies/Contributions $ $ $
2.0 |Private Mcnetary Sponsors $ $ $
3.0 |Earned Revenue $ $ $ .
4.0 |Donations $ $ $ <: Optional
5.0 |Other Revenues $ $ $
TOTAL CASH REVENUE PROJECTIONS &
ACTUAL REVENUE| § $ $
6.0 Private In-Kind Sponsors $ $ $ -
TOTAL REVENUE PROJECTIONS & ACTUAL
REVENUE| $ $ $ - \ /
TOTAL REVENUE PROJECTIONS & ACTUAL|
REVENUE - ADJUSTED (in-kind valued at 33% of| <: Optional
reported value)| $ -1 % - %
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SUMMARY of BUDGETED EXPENSES & ACTUAL EXPENSES

<:] Optional

<:] Optional

]<:] Optional

<:] Optional

<:] Optional

Projected
Code |Category Expenses Actual Expenses Difference Explanatory Notes
CASH EXPENSES
1.0 |Progr g $ -1 8 -1 % -
2.0 |Communications and promotion 3 -1 8 -1 9 -
3.0 [Production $ -1 9 -5 -
TOTAL CASH DIRECT COSTS (1.0t0 3.0)| § -1 8 -8 -
4.0 |Administration 3 -3 -1s -
TOTAL CASH BUDGET & ACTUAL EXPENSES| $ -1 8 -8 - \ /
IN-KIND EXPENSES
5.0 |Programming $ -1 % -1 % -
6.0 |Communications and promotion 5 -1 % -1 9 -
7.0 [Production $ -1 9 -1 % -
TOTAL IN-KIND DIRECT COSTS (1.0 to 3.0)| $ -1 8 -8 -
8.0 |Administration 5 -3 -1s -
TOTAL IN-KIND BUDGET & ACTUAL
EXPENSES| § -8 -8 - \ )
TOTAL BUDGET & ACTUAL EXPENSES| $ -1 8 -8 - [
TOTAL BUDGET & ACTUAL EXPENSES -
ADJUSTED (in-kind valued at 33% of reported
value)| $ -8 -8 -
TOTAL DIRECT COSTS 3 -1 % -
TOTAL ADMINISTRATION COSTS (total
administration costs should not be higher than
25% of total direct costs) $ i - Total administration fees (cash + in-
<——| kind) cannot exceed 25% of total
% of administration fees [ total direct costs 0% 6% direct costs (cash + in-kind)
NET CASH POSITION| § -] s -8 - D
NET IN-KIND POSITION
(Must be 0)f $ -8 -8 -
NET POSITION| $ A -8 -8 -

Total in-kind revenues inputted in the In-Kind Revenues
(Detail) sheet must equal the total in-kind expenses
inputted in the In-Kind Expenses (Detail) sheet
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Budget & Final Cost Report Template Guide

Cash Revenues (Detail)
At Application

General Instructions

1.

2.
3.

:">\ 1.8 |Cdn. Consulates or embassies‘ (specify - add lines as needed),\ / (/ j’% -NL J‘

Ensure each line represents one funding source. For example, each cash sponsor should be added
on its own line.
Add additional lines as needed in areas specified (after the last line for entry in each section).
Ensure all fields highlighted are completed under the heading “Completed at Time of Application.”
Explanatory notes are optional at application stage.

a. Projected income — the cash amount that will be provided to the festival.

b. Confirmed (Y/N) — dropdown selection; select “yes” if the amount has already been confirmed

to be received and “no” if it is still pending/in discussions.

Sponsorships that are financial in nature (e.g., cash sponsorships in exchange for benefits) should be
included in this sheet under “Private Monetary Sponsors” section.
Totals in each section as well as the grand total on the sheet are auto-calculated.

Input at Application NO Input at REMINDER: Each revenue source
] Application 1 should be identified on its own line.

COMPLETED AT FINAL
COMPLETED AT|TINMEE OF APPLICATION REPORT DELIVERY

Cash Budget - Revenue

confirmed (Y/N) Actuz| Irjcome Difference y notes

‘cade Description Projected Incofhe

1/GO T SUBSIDIES AND CONTRIBUTIONS
1.1|FEDERAL GOVERNMENT

('1.1.1 Telefim Canada Y AN

1.1.2 |Depariment of Canadian Heritage

1.1.3a |Canada Council for the Arts - operating grants

1.1.3b |Canada Council for the Arts - project granis

1.1.3c |Canada Council for the Arts - other grants

114 |Canada Economic Development

DB |B || B
L

1.1.5 |Foreign Affairs and International Trade Canada

QOther ministries, organizations,
1.1.6 |Cdn.Consulates or embassies |(specify - add lines as needed) £ i

Qther ministries, organizations,
1.1.7 |Cdn. Consulates or embassies  |(specify - add lines as needed) &3 p

Other ministries, organizations.

Total Federal GnvemrrL\{t N - $ $ ﬁ
Add lines if there are more funding Name of the organization providing Optional
sources than available rows. funding (if lines are used)
Continue numbering (1.1.X)
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Input at Application

Change these to the name of the provincial

NO

Input at

Application

REMINDER: Each revenue source
should be identified on its own line.

agency providing funding. Text provided is COMPLENEH ATFINAL
just an example. ] COMPLETED AT/ TIMIE OF APPLICATION REPORT DELIVERY
‘cade Description Proj Income Confirmed (Y/N) Actudl Ifcome Difference Explanatory notes
1.2|PROVINCIAL GOVERNMENT N/ N/
W21 |Ministry of Culture < 7 . - N
122 |Ministry of Tourism v $
1.2.3 |Employment programs $
1.2.4a |Provincial Arts Council - operating grants 5
1.2.4b |Provincial Arts Council - project grants s
1.2 4c |Provincial Arts Council - other granis $
125 |Other(s) (specify - add lines as needed) s
1.26 |Other(s) (specify - add lines as needed) 5
Other(s) (specify - add lines as neede: / g AN /
Total Provincial Goverl $ - | $ -8

L

Add lines if there are more funding
sources than available rows.
Continue numbering (1.2.X)

Name of the organization providing
funding (if lines are used)

ﬁ Optional

=

Change this to the name of the municipal Input at Application XO Ilr_1put§ at . REMINDER.: Ea(_:h revenue source
i P, pplication should be identified on its own line.
government providing funding in the format —|
of “City of XXX” — '1 COMPLE[[ED) AT FINAL
COMPLETED AT|TINIE OF APPLICATION REPORT DELIVERY
‘cnde Description Projected Incorpe Confirmed (Y/N) Actudl Income Difference y notes
1 3lmunicipaL covernmeng L N/ N/
/3.1 |City of (specify city's name)\ & NS N 3\
.3.2a |Municipal Arts Council - operating grants 3 ]
.3.2b |Municipal Arts Council - project grants $ -]
_3.2c [Municipal Arts Council - other grants $ -]
1.3.3 |other(s) (specify - add lines as needed) A $ ]
1.3.4 |Other(s) (specify - add lines as needed) 1"\ 3 i
.5 |Other(s) (specify - add lines as needed) N " Js “NL J‘
Total Municipal Government| $ - ‘ $ -8 -
1 410THER GOVERNMENT SUBSIDIES & CONTRIBUTIONS gadd Jme‘s as. rieedg
41 |other (specify) i)} $ ]
.42 |Other (specify - add lines as needed) 3 i
1.4.3 |Other (specify - add lines as needed) (3 i
24 |other sgeciz— add lines as needed) [~2t $ |
Total Other Subsidies and c:nntrihuti;}oq - %s -8

=

Add lines if there are more funding
sources than available rows.
Continue numbering (1.3.X or 1.4.X)
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Budget & Final Cost Report Template Guide

i Input at Application NO Input at REMINDER: Each sponsor should
Category of the sponsor used by the festival — Application be identified on its own line.
(i.e., Platinum, Major, etc.)
] COMPL| AT FINAL
COMPLETED AT|TIME OF APPLICATION REPOR[ DELIVERY
‘Oode Description Projected Incompe Confirmed (Y/N) Actual Ihcome Difference Explanatory notes
2 A R ye i eded; one sp er line
( 2 1|(specify Categdef/of Sponsor) (specify name of sponsor) 4 5 - ( N
2 2|(specify Category of Sponsor) (specify name of sponsor) $ _
2.3|(specify Category of Sponsor) (specify name of sponsor) 5 -
2.4|(specify Category of Sponsor) (specify name of sponsor) s -
2 5|(specify Category of Sponsor) (specify name of sponsor) s -
2.6|(specify Category of Sponsor) (specify name of sponsor) 5 -
[specily name of sponsor
\2.? (specify Category of Sponsar) lines as needed) L % JJ ) k] - \ Z
Total Cash Spogsoks| § - $ -8 - ﬁ
Add lines if there are more funding . Optional
sources than available rows. Name of the sponsor providing
Continue numbering (2.X) funding
Inbut at Applicati NO Input at
nput at Application H Application
LJ COMPLE IiAT FINAL
COMPLETED AT E OF APPLICATION REPORT DELIVERY
‘(:ode Description Projected Inconje Confirmed (Y/N) Actual Income Difference Explanatory notes
3|EARNED REVENUE \/ N/ | ——
‘(3.1 Single Tickets N NS [
3.2|Passes
3.3|Memberships
3 4|Registration Fees
3.5|Film/Award Submission Fees
3.6|Merchandise sales
3.7|Online Ad Sales
3.8|Fundraising Activities -
N 3.9|0ther(s) |(5pecwfy— add lines as needed) D, AS - \ A
Total Earned Revehue} § - $ -

Add lines if other earned revenue
types are generated. Continue
numbering (3.X)
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Budget & Final Cost Report Template Guide

Type of donation

Input at Application REMINDER: Each revenue source

(Dropdown list— ~ Name of the NO Input at should be identified on its own line.
Corporation, Foundation, organization/donor —| Application
Individual, Other) L COMPLETED AT FINAL
[ ] COMPLETED AT| TIMIE OF APPLICATION REPOR[T DELIVERY
‘code Descriptior Proj Incone| Confi (YIN) Actual lhcome Difference Y notes
4 nommo@m(s) as needed) o L N/ N
4.1(specify type) speci) N i S [ _
4.2|(specify type) (specify) ot s I
4 3|(specify type) (specify - add lines as needed) //////////////////// g B
Total Donations| $ $ $
|___s|OTHER REVENUES fadd line(s) 2 qeeded)
5.1|Other (specify)
5.2|0ther (specify - add lines as neeged,
Total Othegncl $
G Optional
| TOTAL CASH INCOME \ N | | s s | P
Add lines if there are more funding \)

i Brief title of the other revenue type
sources than available rows.

Continue numbering (4.X or 5.X)
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In-Kind Revenues (Detail)
At Application

General Instructions
1. Telefilm considers in-kind (non-pecuniary) sponsorships as those that have an exchange of goods or
services that can be easily valued at their reported fair market value (e.g., in-kind sponsorship from a
press publication for ad space).
2. Ensure each line represents one funding source. For example, each in-kind sponsor should be added
on its own line.
Add additional lines as needed in areas specified (after the last line for entry in each section).
Ensure all fields highlighted are completed under the heading “Completed at Time of Application.”
Explanatory notes are optional at application stage.
a. Projected value — the cash value of the goods or services provided by the in-kind sponsor
b. Confirmed (Y/N) — dropdown selection; select “yes” if the amount has already been confirmed
to be received and “no” if it is still pending/in discussions
5. All in-kind amounts should be reported at 100% of their fair market value (if third party) or by
the methods specified in the Accounting and Reporting Requirements — Industry Promotion
Policy (if related party) available on the Program webpage. Please note that Telefilm will recognize
these in-kind (non-pecuniary) sponsorships at thirty-three percent (33%) of their reported fair market
value. This calculation will be done by Telefilm and will not require any action on the applicant’s part.
6. The grand total on the sheet is auto-calculated.

B~ w

Name of the NO Input at
organization/sponsor Input at Application Application
In-Kind Budget - Revenue
COMPLETED|AT FINAL
COMPLETED AT TIME OF APPLICATION | REPOR DELIVERY.

Code i Projected Value irmed (Y/N) Actial Value notes
[6.0 _|PRIVATE IN KIND SPONSORS - PtherfThan Monetary (specify the name and value of the contribution of each sponsor, add lines as needed)

Type of In-Kind

ServicelSponsorship Provided

(for example, iocation, meda, Specity quantity provided N v

' Lifor exar e 300-berson soreening proydedior  nial
7 [speci) (specin) (specin) A N4 N
6.2 |specit) N/ (specit) (speci)
63 |rect speci) (specity)
6.4 |(specty) (specit) (speci)
65 |pect speci) (specity)
66 |(spect) (specit) (speci)
67 |srecty) speci) (specity)
68 |(spect) (specit) (speci)
6o |erect) speci) (specity) —~
6.10_|(spect) (specy) ~ (specty) | <
T (specity) /] < (specty - a0d lines as needed) A\ V.S s
N\ Total Shonség In Kind| § - \ s -1s

[ TOTAL IN-KIND |N>ﬁ\\ \\\\| s - [s s ] ﬁ Optional

Add lines if there are more in-kind

: Type of in-kind Quantity provided (i.e., 300 coffees,
(s:r:)c:‘r:;%r: rt‘ll:::\:bae\:iar:lgat()éexr)ows. service/sponsorship provided 300-person screening venue for 1
’ (i.e., Location, media, night, etc.)

marketing, etc.)
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Cash Expenses (Detail)
At Application

General Instructions

1.

2.

4.

5.

Ensure all fields highlighted are completed under the heading “Completed at Time of Application.”
Explanatory notes are optional at application stage.

Expenses should only be for the funded festival. This should include all activities associated with the
festival, including complementary activities, but should not include any year-round costs (unless within
the Administration section within the allowable range).

Salaries for staff can be pro-rated per cost category (programming, marketing and communications,
production, administration) and for the activities associated with the festival (that is seeking funding
from Telefilm) only.

For example, if the Executive Director is involved in the programming (25%) and
communications/promotion (25%) of the festival as well as overall administration of the festival (25%)
and year-round organization outside of the festival (25%) and has an annual $60,000, their salary
would be allocated as follows:

$15,000 1.1 Programming Staff Salaries and Benefits
$15,000 2.1 Communications and Promotion Staff Salaries and Benefits
$15,000 4.1 Other Staff Salaries and Benefits

Choose the best fitting category for your costs. If there is no fitting category, add the costs in the “Other”
category, and include the details on these costs in the “Explanatory Notes.”
Totals in each section as well as the direct costs and grand total on the sheet are auto-calculated.

Cash Expenses - Budget/Final Cost

COMPLETED AT
COMPLETED AT TIME FINAL REPORT
OF APPLICATION DELIVERY

[Code

|Category Projected Expenses Actual Expenses Difference | Explanatory notes ‘

1.0

PROGRAMMING

Programming Staff Salaries and benefits (pro-rated
per cost category and for the funded activity only)

r A
A

1.2

fees

1.3

Prizes and awards-giving

14

Special projects - details provided in Notes

1.5

Screening/licensing fees (distributors)

1.6

@ | |en | |
|

Screening/licensing fees (direct to filmmakers)

Consultants, mentors or programmers (non-staff) "f

Travel and accommodation (staff related to
programming purposes for the festival)

“»
|

1.8

Travel and accommodation (filmmaker and guest
related)

1.9

Talent/guest speaking fees

1.10

Interpreter/translator fees "

1.1

Other (specify in notes) M )

| |ep [en |
'

Total Programming| $ - ‘ $ - - ﬁ
ﬁ Specify details if a
NO Input at

number is entered

Input at Application Application in the “Other”

budget line
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Budget & Final Cost Report Template Guide

COMPLETED AT
COMPLETED AT TIME FINAL REPORT
OF APPLICATION DELIVERY
|Code |Category Projected Expenses Actual Expenses Difference ‘ Explanatory notes ‘
2.0 COMMUNICATIONS AND PROMOTION
Communications and Promotion Staff Salaries and ( V 4 N\
benefits (pro-rated per cost category and for the <:] .
21 funded activity only) $ - Optional
2.2 Consultant fees $ -
23 Promotional materials $ -
24 Digital and social media related expenses $ -
25 Advertising $ -
2.6 Website maintenance/redesign $ -
2.7 Internet/Bandwidth increases $ -
’2 8 Translation/revision of marketing materials $ -
LA B .
29 Other (specify in notes) A (/ $ -
Total for communications and promotion| $ -1 $ -1 % - ﬁ
1 r Specify details if a
I Applicati NO Input at number is entered
nput at Application Application in the “Other”
budget line
COMPLETED AT
COMPLETED AT TIME FINAL REPORT
OF APPLICATION DELIVERY
|Code \Category Projected Expenses Actual Expenses Difference ‘ Explanatory notes ‘
3.0 PRODUCTION
77 4 N\
Production Staff Salaries and benefits (pro-rated
31 per cost category and for the funded activity only) 3 -
Freelance, contractual labour, technical crew and
32 other consultants (non-staff) $ - <j
33 |Permits $ - Optional
34 Venue rentals 3 -
35 Equipment rentals 3 -
36 Vehicle rentals 3 -
37 Entertainment and networking activities $ -
3.8 Film and other license fees $ -
3.9 Catering $ _
3.10 Insurance 3 -
311 |Other (specify in notes) D). i 5 -
Total for Production| $ -1 % -8 - ﬁ
Specify details if a
| TOTAL DIRECT COSTS (1010 3.0) § -1s -1s -] number is entered
L | L in the “Other”
Input at Application NO Ir_1put_ at budget line
Application
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COMPLETED AT NO Input at
Input at Application COMPLETED AT TIME FINAL REPORT Application
OF APPLICATION DELIVERY A
[Code [Category N\ Projected Expenses Actual Expenses /7 Difference [ Explanatory Notes |
40  |ADMINISTRATION (maximum 25% of total direct gosts) |
r Other staff salanes and benefits (pro-rated per
41 cost category and for the funded activity only) ( /) % - ( \
Office supplies, photocopies and postal fees (pro-
42 rated and specifically related to the activity only) g _
Office rent (pro-rated and specifically related to the <:] .
43 activity only) $ . Optional
44 Accounting, banking & legal fees 3 -
45 Taxes 5 -
Equipment rental {computers, cell phones,
46 specifically related ta the activity only) % -
Utilities (telephone, electricity, heat, etc.) (pro-rated
47 and specifically related to the activity only) % - \ )
48 Other (specify in notes) _ WE - I
Total for administration| $ $ -8 -

ﬁ Specify details if a
| TOTAL CASH EXPENSES [s s s -] number is entered
in the “Other”
budget line
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In-Kind Expenses (Detail)
At Application

General Instructions

1.

2.

3.

Ensure all fields highlighted are completed under the heading “Completed at Time of Application.”
Explanatory notes are optional at application stage.
Total projected in-kind expenses must equal to total projected in-kind revenues reported in the “In-Kind
Revenues (Detail)” sheet.
Expenses should only be for the funded festival. This should include all activities associated with the
festival, including complementary activities, but should not include any year-round costs (unless within
the Administration section within the allowable range).
Salaries for staff can be pro-rated per cost category (programming, marketing and communications,
production, administration) and for the funded activity only.
For example, if a volunteer consultant is involved in the programming (50%) and
communications/promotion (50%) of the festival and the fair market value of their services is worth a
total of $15,000, their in-kind amount would be allocated as follows:

$7,500 1.1 Programming Staff Salaries and Benefits

$7,500 2.1 Communications and Promotion Staff Salaries and Benefits
All in-kind amounts should be reported at 100% of their fair market value (if third party) or by
the methods specified in the Accounting and Reporting Requirements — Industry Promotion
Policy (if related party) available on the Program webpage. Please note that Telefilm will recognize
these in-kind (non-pecuniary) expenses at thirty-three percent (33%) of their reported fair market value.
This calculation will be done by Telefilm and will not require any action on the Applicant’s part.
Choose the best fitting category for your costs. If there is no fitting category, add the costs in the “Other”
category, and include the details on these costs in the “Explanatory Notes.”
Totals in each section as well as the direct costs and grand total on the sheet are auto-calculated.

In-Kind Expenses - Budget/Final Cost

COMPLETED AT
COMPLETED AT TIME FINAL REPORT
OF APPLICATION DELIVERY

‘Code |Cabegoly Projected Expenses Actual Expenses Difference | Explanatory notes |
5.0 PROGRAMMING

Programming Staff Salaries and benefits (pro-rated ( ﬂ [ \
51 per cost category and for the funded activity only) $ -

Consultants, mentors or programmers (non-staff)
52 fees $ _
53 Prizes and awards-giving $ -
5.4 Special projects - details provided in Notes $ -
5.5 Screening/licensing fees (distributors) $ - <: i
5.6 Screening/licensing fees (direct to flmmakers) $ - Optlonal

Travel and accommodation (staff related to
57 programming purposes for the festival) $ -

Travel and accommodation (filmmaker and guest
58 related) $ _
59 Talent/guest speaking fees $ -
510 Interpreter/translator fees $ -
511 |Other (specify in notes) \ $ -

Total Programming| $ - | $‘L - $

number is entered

ﬁ ﬁ Specify details if a
NO Input at

Input at Application Application in the “Other”

budget line
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COMPLETED AT
COMPLETED AT TIME FINAL REPORT
OF APPLICATION DELIVERY
|C0de \Category Projected Expenses Actual Expenses Difference ‘ Explanatory notes ‘
6.0 COMMUNICATIONS AND PROMOTION
Communications and Promotion Staff Salaries and ( Y f \
benefits (pro-rated per cost category and for the
6.1 funded activity only) $ <:] Optional
6.2 Consultant fees $
6.3 Promotional materials $
6.4 Digital and social media related expenses $
6.5 Advertising $
6.6 Website maintenance/redesign $
67 Internet/Bandwidth increases $
68 Translation/revision of marketing materials $
69 Other (specify in notes) jg(/ 3
Total for communications and promotion| $ -8 -8 ﬁ
ﬁ Specify details if a
L NO Input at number is entered
|nput at Appllcatlon Application in the “Other”
budget line
COMPLETED AT
COMPLETED AT TIME FINAL REPORT
OF APPLICATION DELIVERY
|Code \Category Projected Expenses Actual Expenses Difference ‘ Explanatory Notes |
7.0 PRODUCTION
4 ‘5’ 4 N
Production staff salaries and benefits (pro-rated
71 per cost category and for the funded activity only) $
Freelance, contractual labour, technical crew and
72 other consultants (non-staff) $
73 |Permits $ <:] Optional
74 Venue rentals $
75 Equipment rentals $
7.6 Vehicle rentals ] $
77 Entertainment and networking activities $
78 Catering $
79 Insurance $
7.10 Other (specify in notes) -/ U $
Total for Production| $ A/\_‘ -8 A/\A -3 ﬁ
| TOTAL DIRECT COSTS (5010 7.0)[ -s s | Specify details if a
number is entered
in the “Other”
Input at Application NO Ir_1put_ at budget line
Application
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COMPLETED AT NO I
Input at Application COMPLETED ATTIME |  FINAL REPORT nput at
/\ OF APPLICATION DELIVERY _\ Application
|Code |Category \\ Projected Expenses Actual Expenses // / Difference | Expl. y Notes |
8.0 |ADMINISTRATION (maximum 25% of total direct £051s) LS
Other staff salaries and benefits (pro-rated per cosr' N 7 4 N
81 category and for the funded activity only) $ -
Office supplies, photocopies and postal fees (pro-
82 rated and specifically related to the activity only) $ -
Office rent (pro-rated and specifically related to th <:] Optional
83 activity only) $ -
84 Accounting, banking & legal fees $ -
8.5 Taxes $ _
Equipment rental (computers, cell phones,
86 specifically related to the activity only) $ -
Utilities (telephone, electricity, heat, etc.) (pro-ratefl
87 and specifically related to the activity only) $ - \ A
8.8 Other (specify in notes) N . Wi § | l
Total for administration| $ -8 -8 -
G Specify details if a
| TOTAL IN-KIND EXPENSES [s s s -]

number is entered
in the “Other”
budget line
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Related Party Transactions

At Application

General Instructions

1. Ensure all fields highlighted are completed for any related party transactions that are associated with

the festival.

2. Please see the Accounting and Reporting Requirements — Industry Promotion Policy on the Program
webpage for more details on what is considered a related party transaction and how this should be

reported.

Example

For example, the Executive Director of the festival hires a marketing firm run by their family member to provide
marketing consulting services for the festival (only) for $15,000. Given the Executive Director is a key employee
of the organization, this transaction would be considered a related party transaction. The amount for the
services must be accounted for at the exchange value. The entry in the table would be as follows:

5310

Marketing & Communications Professional Fees

Budget Code:
Category:

Name of company or individual:

Type of Related Party:
Measure:
Amount:

ABC Marketing Consulting Ltd

Family members
Exchange value
$15,000

Accounting category
used by the Applicant

Related Party Transaﬂns - Budget/Final Cost
I

The costs of the Activity inclide the following related-party transactions: —

Type of related party — selections Amount determined
available: parent company, per the measure
subsidiary, common control, family used
members

LIST OF RELATED PARTY TRANSACTIONS| ("RPT")
(add lines as needed)
Measure*
Budget (actual cost or
Code Category Name of company or individual | Type of Related Party | exchange value) Amoynt
/ < 7 * Choose 0Re * 7 * Choose one * < 7 \
\%4 V' V'

Input any that
are confirmed
at Application

/

TOTAL RELATED PAR 'Y TRANSACTIONS $ -

Budget code used by the Applicant
to track expenses within their
internal accounting systems.

I

Name of the

Measure used to determine the value
related party of the related party transaction —

(company or individual) selections available: actual cost,

exchange value
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| certify that all the information provided is accurate and complete and that there is no omission of important information.

Signature Date

Signed by individual preparing the Date this document is signed
budget. An image or typing the name of
the individual will be acceptable.
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AT FINAL REPORTING

The budget that was submitted with the Dialogue Application should be used to complete the final
reporting of the actual costs of the festival. The corresponding columns for final costs should be
completed and the revised budget document (now acting as the final cost report) should be submitted
through the Dialogue portal as part of the associated Milestone Condition on or prior to the due date.
It must be submitted with an Affidavit (template available on the Telefilm website).

For all festivals receiving a financial contribution above the stated amount in the Accounting and
Reporting Requirements — Industry Promotion Policy available on the Program webpage, a Final
Certified Activity Cost Statement, accompanied with the required notes and an independent
auditor’s report, will be required. Please note that these must be for the festival receiving funding
and not the whole organization. The notes (and the associated language) required for this report can
be found in the Accounting and Reporting Requirements — Industry Promotion Policy available on
the Program webpage.

The due date for the deliverables expected at final reporting can be found in the signed contract as
well as the Dialogue portal.
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Summary
At Final Reporting

General Instructions

1. Most of this sheet is auto-populated from the Detail sheets for Revenues (Cash & In-Kind) and

Expenses (Cash & In-Kind).

2. Information should match the Dialogue application.

3. Ensure all fields highlighted are completed.

4. Provide broad explanatory notes on differences from the actual income/expenses from the original
projected income/expenses at application. Focus on the changes that caused large differences in the

amounts.

N/A - Already provided

at application @

REMINDER: Information should

match th

Festival title:F—

Festival date(s) planned:

Name of Applicant: | ——-—— — — —— — — — — ——

Budget prepared by: |

Budget date:

Final costs date:
{only provide at final reporting

—

e Dialogue application.

Start date - end date
Only change if dates
have changed from
application

N/A - Already provided
at application

Signature
2\ J
Input at Final ﬂ |_|
Reporting Signed by individual preparing the final
cost report. An image or typing the name
of the individual will be acceptable.
SUMMARY of FINANCING PLAN & REVENUE PROJECTIONS VS. ACTUAL REVENUE
Code Descriplion Projected Income Actual Income Difference Explanatory Notas
1.0 |Government Subsidies/Contributions $ -3 1%
2.0 |Private Monetary Sponsors $ -3 -1% Notes on
3.0 |Earned Revenue $ DK Bk differences
4.0 |Donations $ -1 % -1 % <:] fror_n ti
rojections
5.0 |Other Revenues $ -1% % pb i‘ t
TOTAL GASH REVENUE PROJECTIONS & (budget)
ACTUAL REVENUE| § $ $
6.0 Private In-Kind Sponsors $ -1% -1 %
TOTAL REVENUE PROJECTIONS & ACTUAL
REVENUE| § $ $
Notes on
TOTAL REVENUE PROJECTIONS & ACTUAL differences
REVENUE - ADJUSTED (in-kind valued at 33% of] <:1 from
reported value)| § $ $ projections

(budget)
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SUMMARY of BUDGETED EXPENSES & ACTUAL EXPENSES
Projected
Code |Category Expenses Actual Expenses Difference Explanatory Notes
CASH EXPENSES
1.0 |Programming $ -1 % -1 8 N )
2.0 |Communications and promaotion 3 -1% -5 - N_Otes on
3.0 |Production $ -1 8 -1 S - ?Iﬁerences
rom
TOTAL CASH DIRECT COSTS (1.0to 3.0)| § -1 s -8 - projections
4.0 |Administration $ -1 % -3 - (budget)
TOTAL CASH BUDGET & ACTUAL EXPENSES| $ -1 S -8 =N
IN-KIND EXPENSES
5.0 |Programming $ -1 % -1 S N4 \
6.0 |Communications and promotion $ -5 -18 - N_otes on
7.0 |Production $ -1 8 -1 8 - ?rlcf’f:i]rences
TOTAL IN-KIND DIRECT COSTS (1.0t0 3.0)| $ -1 s -8 - projections
8.0 |Administration $ -1 % -5 - (budget)
TOTAL IN-KIND BUDGET & ACTUAL
EXPENSES| § -8 -8 -\ J
TOTAL BUDGET & ACTUAL EXPENSES] $ -|s -|s -1 |
%Notes on
TOTAL BUDGET & ACTUAL EXPENSES - differences
ADJUSTED (in-kind valued at 33% of reported from
value)| $ -1 % -8 - projections
(budget)
TOTAL DIRECT COSTS 5 -ls -
| TOTAL ADMINISTRATION COSTS [total
administration costs should nat be higher than
253 af taral direct costs] g - = _
. — - " total administration fees (cash + in-
# of ad tration f 1 total d t
o ministration fees Tiotal dres 0% 0 <:| kind) cannot exceed 25% of total
direct costs (cash + in-kind)
7 3 Notes on
NET CASH POSITION| § - § -| s - differences
- from
(Mustbe0)f § - L8 = L - projections
NET POSITION| § HEPAN -8 - y (budget)
Total in-kind revenues inputted in the In-Kind Revenues
(Detail) sheet must equal the total in-kind expenses
inputted in the In-Kind Expenses (Detail) sheet
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Cash Revenues (Detail)
At Final Reporting

General Instructions

1. Ensure each line represents one funding source. For example, each cash sponsor should be added

on its own line.

2. Add additional lines as needed in areas specified (after the last line for entry in each section) for any

new funding sources confirmed after application.

3. Ensure all fields highlighted are completed under the heading “Completed at Final Report Delivery.”

4. Provide broad explanatory notes on differences from the actual income from the original projected
income at application. Focus on the changes that caused large differences in the amounts.

5. Sponsorships that are financial in nature (e.g., cash sponsorships in exchange for benefits) should be

included in this sheet under “Private Monetary Sponsors” section.

6. Totals in each section as well as the grand total on the sheet is auto-calculated.

REMINDER: Each revenue source

_ N/A — Already should be identified on its own line.
Input at Final provided at
Cash Budget - Revenue _Reportmg (ONLY application _ Input at Final Reporting
if new) —
COMPLETED AT FINAI
COMPLETED AT TIME OF APPLICATION REPORT DELIVERYf? <\
‘code Description Projected Income [Confirmed (Y/N) Actual In / Difference ‘ \‘\“ y notes ‘
1|co! T SUBSIDIES AND GONTRIBUJIONS v/ \ v
1.1|FEDERAL GOVERNMENT \— ~~J

111 |Telelim Ganada N4 D r N
1.1.2 |Department of Canadian Heritage 1
1.1.3a |Canada Council for the Arts - operating grantg -
1.1.3b |Canada Council for the Arts - project grant -
1.1.3c |Canada Council for the Arts - other grants E
114 |Canada Economic Development \ / E
1.1.5_|Foreign Affairs and International Trade Canada 1

Other ministries, organizations,
1.1.6 |Cdn.Consulates or embassies |(specify - add lines as needed) i

Other ministries. organizations,
1.1.7 |Cdn. Consulates or embassies  |(specify - add lines as needed) p

Other ministries, organizations,
1.1.8 |Cdn. Consulates or embassies  |(specify - add lines as neede \ 4/ -NL JJ

Total Federal Governmegt \$ - $ -8 ﬁ
Add lines if there are more funding sources Name of the organization providing

than available rows (ONLY if new at final
reporting). Continue numbering (1.1.X)
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REMINDER: Each revenue source

Input at Final N/A - Already . . - R
&T:goevmgis; :;gr,‘ec name of Reporting (ONLY pro‘I’_'det‘_j at should be identified on its own line.
providing funding. Tth if new) _ appiication Input at Final Reporting
provided is just an example. L5 “
COMPLETED A7 FINAL
o COMPLETED AT TIME OF |APPLICATION REPORT DEylg(\(r
‘code D Projected Income onfirmed (Y/N) Acluay{%e Difference ‘ E!P'ﬂ\ké! notes ‘
v/ \
s A4 N/ L
(2.1 Ministry of Culdre Y4
122 |Ministry of Tourism 9
123 |Employment programs 9
1.2.4a |Provincial Aris Council - operating grants 9
1.2.4b |Provincial Ars Council - project grants 9
1.2.4¢ |Provincial Arts Council - other grants 4
1.2.5 |Other(s) (specify - add lines as needed) %
1.26 |Other(s) (specify - add lines as needed) :
!&.7 Other(s) (specify - add lines as needad.),l (’J ) N
Total Provincial Goverfigent| $ $ -8

Add lines if there are more funding

sources than available rows
new at final reporting). Conti
numbering (1.2.X)

(ONLY if
nue

Name of the organization providing

funding (if lines are used)

i)

Notes on differences from
projections (budget)

Input at Final N/A - Already REMINDER: Each revenue source
Change this to the name of Reporting (ONLY provided at should be identified on its own line.
the municipal government ;¢ new) application — . .
providing funding in the m Input at Final Reporting
format of “City of XXX” = “;Z{(,’? i\
COMPLETED AT TIME OF APPLICATION REPORT DELIVER;
‘co“ Description| Projected Income (YIN) Actual |9474 Difference ‘ \‘, otes ‘
v/ \
1 a[municipAL dovERNMENT \ > </
131 |Cityof (s#;c\w‘s name) X Y P N
1.3 2a [Municipal Arts Council - operating grants
1.3 2b [Municipal Arts Council - project grants
1.3.2c |Municipal Arts Council - other grants
1.3.3 |Other(s) (specify - add lines as needed)
134 |Other(s) (specify - add lines as needed( )( 3
:>\ 55 |Others) (specify - add lines as needed) -\ X P'A \ )
Total Municipal Gnvarnment‘ $ $ -8 N
L4y OTUIEE GOV U T GUDSIOES A CONTRRTIOKS (d s 3 vy
141 |other (specify)
1.4.2 |Other (specify - add lines as needed)
1.4.3 |Other (specify - add lines as needed)
:> 1.4.4 |Other (specify - add lines as nasdeﬁ?
Total Other Subsidies and Contributiynd| $ s s

Add lines if there are more funding
sources than available rows (ONLY if new

at final reporting). Continue nu
(1.3.X or 1.4.X)
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Input at Final N/A — Already REMINDER: Each sponsor should
. i be identified on its own line.
Category of the sponsor Reporting (ONLY prov_lde(_i at
used by the festival (e.g., ¢ new) application — ) )
Platinum, Major, etc) ] ,\Input at Final Reporting
_ COMPLETED AT
COMPLETED AT TIME QF APPLICATION REPORT DELIVER'
‘ME Descripki Projected Income clonfirmed (Y/N) Actual Ir)éyé Difference ‘ E \‘\y\notes ‘
2|PRIVATE MONETARY SPONSORS (speviy/Aame and contribution of each sponsor: add oﬁ/@&e lines as needed: one spor)@éper Jine) 2/
(2_1 (specify )Q;%ry of Sponsar) (specify name of sponsor) /) 3 r
2 2|(specify Category of Sponsor) (specify name of sponsor) [
2 3|(specify Category of Sponsor) (specify name of sponsor) s
2.4|(specify Category of Sponsor) (specify name of sponsor) s
2 5|(specify Category of Sponsor) (specify name of sponsor) [
2 6|(specify Category of Sponsor) (specify name of sponsor) s
(mmﬁ J / !
N 2.7|(specify Category of Sponsor) lines as neaded) Y ) 5 - )

Total Cash Spdqsdys| $ - $ -ls - ﬁ
Add lines if there are more funding
sources than available rows (ONLY if new
at final reporting). Continue numbering

Name of the sponsor providing

funding (if lines are used) Notes on differences from

projections (budget)

(2.X)
N/A - Already
Input at Final provided at Input at Final Reporting
Reporting (ONLY application — /7
if new) ] COMPLETED AT FINAL
COMPLETED AT TIME OF APPLICATION REPORT DELIVERY
‘code Descriplia" Projected Income Confirmed (Y/N) Acti Income Difference ‘ Explanit&” les ‘
\ £ )Y ;
3|EARNED REVENUE \/ — —~
3 1|Single Tickets “ ',-) f N $ i \
3.2|Passes 5
3 3|Memberships 5
3 4|Registration Fees S
3.5|Film/Award Submission Fees 3
3 6|Merchandise sales S
3.7|Online Ad Sales < 7 $
3.8 Fundra\smg Activities N 5
3.9|0ther(s) |(spec\fy- add lines as needed) K A A G
Total Earned Revenye-§- - |'s -8 - ﬁ
Add lines if other earned revenue types L\> .
are generated (ONLY if new at final Brief title of the other earned Notes on differences from
reporting). Continue numbering (3.X) revenue type projections (budget)
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REMINDER: Each revenue source

Input at Final Reporting (ONLY if should be identified on its own line.
new) ] N/A — Already provided
Type of donation (Dropdown at application Input at Final Reporting
list — Corporation, Foundation Efgn;si(z);ttir;?\/donor -
ivi COMPLETED AT FINAL,
Individual, Other) [ ] [] COMPLETED AT TIME GF APPLICATION REPORT DELWE)Z
‘code Descriptior Projected Income Cpnfirmed (Y/N) Actual InoA/ Difference ‘ \‘ notes ‘
v/ \ v
4|DONATION {ecd}rﬂls{s}Mﬂsd' \) Q
4.1|(specify typg 7 (specify) < 7 e T $
4.2|(specity type) (specily) i I s
4 3|(specify type) (specify - add lines as needed) - T 3
Total Donations| $ - $ -8
|__slOTHER REVENUES (add ne(s) s iecded
5.1|Other (specify) $
5.2|0ther (specify - add lines as n?ed.;d) s
Total Oth&\Inbpme| § $ s
| TOTAL CASH INCOME \ \{s - | | $ -ls - |
Add lines if there are more funding sources Brief ti
rief title of the other revenue type
than available rows (ONLY if new at final P Notes on differences from
reporting). Continue numbering (4.X or 5.X) projections (budget)
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In-Kind Revenues (Detail)
At Final Reporting

General Instructions
1. Telefilm considers in-kind (non-pecuniary) sponsorships as those that have an exchange of goods or
services that can be easily valued at their reported fair market value (e.g., in-kind sponsorship from a
press publication for ad space).
2. Ensure each line represents one funding source. For example, each in-kind sponsor should be added
on its own line.
3. Add additional lines as needed in areas specified (after the last line for entry in each section) for any
new in-kind funding sources confirmed after application.
Ensure all fields highlighted are completed under the heading “Completed at Final Report Delivery.”
Provide broad explanatory notes on differences from the actual in-kind income from the original
projected income at application. Focus on the changes that caused large differences in the amounts.
6. All new in-kind amounts should be reported at 100% of their fair market value (if third party) or
by the methods specified in the Accounting and Reporting Requirements — Industry Promotion
Policy (if related party) available on the Program webpage. Please note that Telefilm will recognize
these in-kind (non-pecuniary) sponsorships at thirty-three percent (33%) of their reported fair market
value. This calculation will be done by Telefilm and will not require any action on the Applicant’s part.
7. The grand total on the sheet is auto-calculated.

ok

Name of the Input at Final Reporting N/A — Already provided . .
organization/sponsor (ONLY if new) at application Input at Final Reporting
In-Kind Budget - Revehue ﬂ /7 x
'COMPLETED FINAL
COMPLETED AT TIME|OF APPLICATION HEPORTDA\EJV
(Code i Projected Valu Confirmed (Y/N) Actyal Vaiue ‘ \ \ notes
6.0 PRIVATE IN KIND SPONSORS - Other Than Monetary (specify the name and value of | r, add lines as needed) \ \
Type of In-Kind
or examprs ocaton nes, ecifauanity provided A4
—— - ke i g iouge i
L{ (specify) W (specify) (specify)
.2 (specify) (specify) (specify)
.3 (specify) (specify) (specify)
.4 (specify) (specify) (specify)
.5 (specify) (specify) (specify)
.6 (specify) (specify) (specify)
.7 (specify) (specify) (specify)
.8 (specify) (specify) (specify)
.9 (specify) (specify) (specify)
| 10 |(specify) (specify) (specify)
N |(specit) (specity) I~ (speciy - aad lines as needed) ~/\%
L \\ Total §y SDNQM‘S . < s
[ TOTAL IN-KIND |m:¥e\ N \[s B [s s -
Add lines if there are more in-kind \> . .
sponsors than available rows (ONLY Type of in-kind Quantity provided (e.g., 300 coffees, N diff
: ) : . service/sponsorship provided 300-person screening venue for 1 otes on differences
if new at final reporting). Continue locati di night, etc.) from projections
numbering (6.X) (e.g., location, media, s . (budget)

marketing, etc.)
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Cash Expenses (Detail)
At Final Reporting

General Instructions

1.
2.

3.

Ensure all fields highlighted are completed under the heading “Completed at Final Report Delivery.”
Provide broad explanatory notes on differences from the actual expenses from the original projected
expenses at application. Focus on the changes that caused large differences in the amounts.
Expenses should only be for the funded festival. This should include all activities associated with the
festival, including complementary activities, but should not include any year-round costs (unless within
the Administration section within the allowable range).
Salaries for staff can be pro-rated per cost category (programming, marketing and communications,
production, administration) and for the activities associated with the festival (that received Telefiim
funding) only.
For example, if the Executive Director is involved in the programming (25%) and
communications/promotion (25%) of the festival as well as overall administration of the festival (25%)
and year-round organization outside of the festival (25%) and has an annual $60,000, their salary
would be allocated as follows:

$15,000 1.1 Programming Staff Salaries and Benefits

$15,000 2.1 Communications and Promotion Staff Salaries and Benefits

$15,000 4.1 Other Staff Salaries and Benefits
Choose the best fitting category for your costs. If there is no fitting category, add the costs in the “Other”
category, and include the details on these costs in the “Explanatory Notes.”
Totals in each section as well as the direct costs and grand total on the sheet are auto-calculated.

Cash Expenses - Budget/Final Cost

COMPLETED AT

COMPLETED AT TIME
OF APPLICATION

FINAL REPORT
DELIVERY

|(20de |Category

Projected Expenses

Actual Expenses

Difference | Explanatory notes

1.0

PROGRAMMING

Programming Staff Salaries and benefits (pro-rated
per cost category and for the funded activity only)

1.2

Consultants, mentors or programmers (non-staff)
fees

1.3

Prizes and awards-giving

14

Special projects - details provided in Notes

1.5

Screening/licensing fees (distributors)

1.6

“ | | (e |
|

Screening/licensing fees (direct to filmmakers)

Travel and accommodation (staff related to
programming purposes for the festival)

“»
|

1.8

Travel and accommodation (filmmaker and guest
related)

19

Talent/guest speaking fees

1.10

Interpreter/translator fees

11

Other (specify in notes)

Budget & Final Cost Report Template Guide — Medium to Large-Scale Festivals Program/Publication date: January 6, 2023.

©® |eh o (o B
|

N
Total Programming| $ $

N\

i

N/A - Already provided

Input at Final Reportin
at application P P g
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COMPLETED AT
COMPLETED AT TIME FINAL REPORT
OF APPLICATION DELIVERY
|Code |Category Projected Expenses Actual Expenses Difference ‘ Explanatory notes
2.0 COMMUNICATIONS AND PROMOTION
Communications and Promotion Staff Salaries and V \ ’( \
benefits (pro-rated per cost category and for the
21 funded activity only) $ -
2.2 Consultant fees $ .
23 Promotional materials $ -
24 Digital and social media related expenses $ -
25 Advertising $ -
2.6 Website maintenance/redesign $ -
2.7 Internet/Bandwidth increases $ -
’2 8 Translation/revision of marketing materials $ -
59 Other (specify in notes) $ - N
Total for communications and promotion| $ 4\> - | $ -1 8 -
N/A - Already provided Input at Final Reporting
at application
COMPLETED AT
COMPLETED AT TIME FINAL REPORT
OF APPLICATION DELIVERY
|Code \Category Projected Expenses Actual Expenses Difference ‘ Explanatory notes
3.0 PRODUCTION
(7 A ) (
Production Staff Salaries and benefits (pro-rated
31 per cost category and for the funded activity only) 3 -
Freelance, contractual labour, technical crew and
32 other consultants (non-staff) $ .
33 Permits $ .
34 Venue rentals 3 -
35 Equipment rentals 3 -
36 Vehicle rentals 3 -
37 Entertainment and networking activities $ -
3.8 Film and other license fees $ -
3.9 Catering $ .
3.10 Insurance 3 |
3.1 Other (specify in notes) N $ - N
Total for Production| $ -1 % [X -3 -
| TOTAL DIRECT COSTS (1.0103.0)] § s 2 s -

Budget & Final Cost Report Template Guide — Medium to Large-Scale Festivals Program/Publication date: January 6, 2023.

N/A - Already provided
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Input at Final Reporting
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N/A - Already
provided at COMPLETED AT . .
licati COMPLETED AT TIME FINAL REPORT Input at Final Reporting
application A | "o apPLICATION DELIVERY
‘Code \Category \ Projected Expenses Actual Expenses Difference ‘ Exﬂa\@tnry Notes
A\ L/ .
4.0 |ADMINISTRATION (maximum 25% of total direct costa) I {
Other staff salaries and benefits (pro-rated per 7 ) 4 N (
41 cost category and for the funded activity only) % -
Office supplies, phatocopies and postal fees (pro-
42 rated and specifically related to the activity only) %
Office rent (pro-rated and specifically related ta the
43 activity only) %
44 Accaunting, banking & legal fees A %
45 Taxes %
Equipment rental (computers, cell phanes,
46 specifically related to the activity only) %
Utilities (telephone, electricity, heat, etc ) (pro-rated
47 and specifically related to the activity only) %
48 Qther (specify in notes) U N §
Total for administration| $ $ -8
TOTAL CASH EXPENSES [s s -s

Budget & Final Cost Report Template Guide — Medium to Large-Scale Festivals Program/Publication date: January 6, 2023.
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In-Kind Expenses (Detail)
At Final Reporting

General Instructions

1.
2.

3.

Ensure all fields highlighted are completed under the heading “Completed at Final Report Delivery.”
Provide broad explanatory notes on differences from the actual expenses from the original projected
expenses at application. Focus on the changes that caused large differences in the amounts.
Total actual in-kind expenses must equal to total actual in-kind revenues reported in the “In-Kind
Revenues (Detail)” sheet.
Expenses should only be for the funded festival. This should include all activities associated with the
festival, including complementary activities, but should not include any year-round costs (unless within
the Administration section within the allowable range).
Salaries for staff can be pro-rated per cost category (programming, marketing and communications,
production, administration) and for the funded activity only.
For example, if a volunteer consultant is involved in the programming (50%) and
communications/promotion (50%) of the festival and the fair market value of their services is worth a
total of $15,000, their in-kind amount would be allocated as follows:

$7,500 1.1 Programming Staff Salaries and Benefits

$7,500 2.1 Communications and Promotion Staff Salaries and Benefits
All new in-kind amounts should be reported at 100% of their fair market value (if third party) or
by the methods specified in the Accounting and Reporting Requirements — Industry Promotion
Policy (if related party) available on the Program webpage. Please note that Telefilm will recognize
these in-kind (non-pecuniary) expenses at thirty-three percent (33%) of their reported fair market value.
This calculation will be done by Telefilm and will not require any action on the Applicant’s part.
Choose the best fitting category for your costs. If there is no fitting category, add the costs in the “Other”
category, and include the details on these costs in the “Explanatory Notes.”
Totals in each section as well as the direct costs and grand total on the sheet are auto-calculated.

In-Kind Expenses - Budget/Final Cost

COMPLETED AT
COMPLETED AT TIME FINAL REPORT
OF APPLICATION DELIVERY
‘Code |Ca|:egory Projected Expenses Actual Expenses Difference | Explanatory notes |
5.0 PROGRAMMING
- -

Programming Staff Salaries and benefits (pro-rated V \ { \
51 per cost category and for the funded activity only) $ -]

Consultants, mentors or programmers (non-staff)
5.2 fees $ -]
53 Prizes and awards-giving $ -
54 Special projects - details provided in Notes $ -
55 Screening/licensing fees (distributors) $ -
56 Screening/licensing fees (direct to flmmakers) $ -

Travel and accommodation (staff related to
57 programming purposes for the festival) $ -]

Travel and accommodation (filmmaker and guest
58 related) $ ]
59 Talent/guest speaking fees $ i
510 Interpreter/translator fees $ -]
511 Other (specify in notes) \_ $ -\

$ $

Total Programming| $ /\L - < - - f

N/A - Already provided Input at Final Reporting
at application
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COMPLETED AT
COMPLETED AT TIME FINAL REPORT
OF APPLICATION DELIVERY
|C0de \Category Projected Expenses Actual Expenses Difference ‘ Explanatory notes
6.0 COMMUNICATIONS AND PROMOTION
Communications and Promotion Staff Salaries and V r \ - \
benefits (pro-rated per cost category and for the '
6.1 funded activity only) $ -
6.2 Consultant fees $ -
6.3 Promotional materials $ -
6.4 Digital and social media related expenses $ .
6.5 Advertising $
6.6 Website maintenance/redesign $
67 Internet/Bandwidth increases $
68 Translation/revision of marketing materials $
69 Other (specify in notes) 3 - N
Total for communications and promotion| § A -1 8 -1 8 -
N/A - Already provided Input at Final Reporting
at application
COMPLETED AT
COMPLETED AT TIME FINAL REPORT
OF APPLICATION DELIVERY
Code |Category Projected Expenses Actual Expenses Difference Explanatory Notes
7.0 PRODUCTION - —
y \ y \
Production staff salaries and benefits (pro-rated
71 per cost category and for the funded activity only) $ -
Freelance, contractual labour, technical crew and
72 other consultants (non-staff) $ -
73 Permits $ -
7.4 Venue rentals 3 -
75 Equipment rentals $ -
76 Vehicle rentals $ -
7.7 Entertainment and networking activities $ -
78 Catering $ _
79 Insurance 3 -
7.10 Other (specify in notes) j\ 3 - N
Total for Production| $ PaN -1 % < -1% -

| TOTAL DIRECT COSTS (5010 7.0)| § .

N\ots

Input at Final Reporting

N/A - Already provided

at application
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NIA = Already COMPLETED AT
rovided at . .
g lication COMPLETED AT TIME | FINAL REPORT Input at Final Reporting
PP OF APPLICATION DELIVERY
‘Code |Category \\ Projected Expenses Actual Expenses ,/> Difference | E@qalnry Notes |
N4 N\,
8.0 ADMINISTRATION (maximum 25% of total direct césﬂ) l £
Other staff salaries and benefits (pro-rated per cost 7 o \ ,’ \
81 category and for the funded activity only) $
Office supplies, photocopies and postal fees (pro-
82 rated and specifically related to the activity only) $
Office rent (pro-rated and specifically related to the
83 activity only) $
8.4 Accounting, banking & legal fees $
85 Taxes $
Equipment rental (computers, cell phones,
86 specifically related to the activity only) $
Utilities (telephone, electricity, heat, etc.) (pro-rate
87 and specifically related to the activity only) $
8.8 Other (specify in notes) ( N $ N
Total for administration| $ -8 -8
[ TOTAL IN-KIND EXPENSES [s Is s
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Related Party Transactions
At Final Reporting

General Instructions

1. Review all fields that were inputted at application, and update/revise to reflect its final value and details.
Add any new related party transactions that were not identified at application.
2. Please see the Accounting and Reporting Requirements — Industry Promotion Policy on the Program
webpage for more details on what is considered a related party transaction and how this should be

reported.

Example

For example, the Executive Director of the festival hires a marketing firm run by their family member to provide
marketing consulting services for the festival (only) for $15,000. Given the Executive Director is a key employee
of the organization, this transaction would be considered a related party transaction. The amount for the
services must be accounted for at the exchange value. The entry in the table would be as follows:

Budget Code:

Category:

Name of company or individual:
Type of Related Party:
Measure:

Amount:

Accounting category
used by the Applicant

Related Party Transaﬂns - Budget/Final Cost
The costs of the Activity incl

5310

Marketing & Communications Professional Fees
ABC Marketing Consulting Ltd
Family members
Exchange value

$15,000

Type of related party — selections
available: parent company,
subsidiary, common control, family
members

de the following related-party transactions:

LIST OF RELATED PARTY TRANSACTIONS) ("

(add lines as needed)

RPT")

Measure*
Budget (actual cost or
Code Category Name of company or individual | Type of Related Party | exchange value) Amoynt
/ N4 * Choose one” * Choose one * N O\

TOTAL RELATED PARTY TRANSACTIONS

Budget code used by the Applicant
to track expenses within their
internal accounting systems.

Name of the related party
(company or individual)

Measure used to determine the value
of the related party transaction (actual

cost or exchange value)

Budget & Final Cost Report Template Guide — Medium to Large-Scale Festivals Program/Publication date: January 6, 2023.

Amount determined
per the measure
used

(=

Verify inputs
and revise to
reflect final
values. Add
any that were
not previously
identified.
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| certify that all the information provided is accurate and complete and that there is no omission of important information.

Signature Date

Signed by individual preparing the final Date this document is signed
cost report. An image or typing the name
of the individual will be acceptable.
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