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	Required Documents at time of Application

Promotion Program


	Recurring Event
	New Event *
	Initiative
	
	To apply, complete the online application form & upload the documents below using eTelefilm: http://www.telefilm.ca/eTelefilm
* “New Events” are Events where the last edition was not financed by Telefilm Canada.

	
	
	
	
	CORPORATE INFORMATION

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	1.
	Corporate Documentation 
(only if modified since company’s last application to Telefilm)
	· Incorporation documents for applicant production company and parent company(ies), if applicable

· Corporate financial statements for the past three (3) fiscal years (if applicable, see footnote)

· Shareholder or partner’s agreement (as applicable) 
· Declaration of Canadian Status of Corporation and Corporate Information (form available on Telefilm website & on eTelefilm)

	
	
	
	
	EVENT OR INITIATIVE INFORMATION

	-
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	2.
	Event or Initiative Proposal
	1-5 page proposal that describes the event (+ complementary activities) or initiative that includes the following: 

· Concise (approx. 50-word) bios of key personnel, as declared on the application form;

· For Initiatives: Number (and short description) of comparable initiatives delivered by the Applicant in the previous two (2) years (supported or not by Telefilm Canada)

· Brief summary of the key elements that make the Event or Initiative unique;

· How the Event or Initiative aligns with Telefilm’s strategic and promotional objectives (see link);

· Brief description of any innovations about how your Event or Initiative will deliver its content;

· Any notes and/or additional details related to your budget or financing plan that should be highlighted.

	-
	 FORMCHECKBOX 

	-
	3.
	Event Report for previous two (2) editions of the Event
	Previous Events Reports are only required if at least the last edition of Event was not financed by TFC

 (form available on TFC website & on eTelefilm)

	
	
	
	
	BUDGET & FINANCING

	-
	-
	 FORMCHECKBOX 

	4.
	Budget and Financial Structure
	(form available on TFC website & on eTelefilm)
For an Initiative: If amount requested to Telefilm is $5,000 or less, no detailed budget or financial structure is required, unless expressly asked for by Telefilm


� The applicant must provide for the last three fiscal years:


if the request to Telefilm is under $25,000, no financial statements are required *;


if the request to Telefilm is under $100,000, financial statements *;


if the request to Telefilm is equal to or above $100,000, audited financial statements.


* Telefilm reserves its right to require that financial statements or an independent auditor’s report be submitted, at the organization’s expense, no matter the level of Telefilm’s participation in the Festival.
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